
Legal Writing Course 
Prof. Chodorow 
Assignment: single-issue office memorandum 
 
In this assignment, imagine you are an associate at a law firm. Please prepare an office 
memorandum per the below assignment of the partner, Mark Porteus.  
 
Since Mark is generally familiar with the facts of the case, the Facts section of your 
memorandum can be condensed, similar to the sample in Neumann, p. 72. Also, you can omit 
the Conclusion section; instead, summarize your discussion in your Brief Answer section. 
 
This is a “closed” assignment. You must limit your research to the attached materials (statute, 
cases, and civil procedure rule). Don’t do any outside research, including using outside books, 
Westlaw, or other internet sources. The only exception is that you may consult an English or 
legal dictionary. 
 
Students may collaborate on the assignment only to the extent permitted by the Ethics 
Guidelines. 
 
 
 
 

 
Austin, Martin, and Riddley, Ltd. 

Law Offices 
Evanston, Illinois 

 
M E M O R A N D U M 

 
To:  [You] 
From:  Mark Porteus 
Date:  Feb. 27, 2014 
File:  Woodley v. Androcles (File # 2014-128) 
Re:  Assignment: Office Memorandum Needed on Motion to Dismiss 
 
 
I have filed a complaint under the Illinois “Dog Bite Statute” in the Kane County Courthouse in 
Elgin, Illinois. Our clients, the plaintiffs, are 5-year-old Harvey Woodley and his father, Ralph. The 
defendant is Arthur Androcles. The facts set forth in the complaint are consistent with the attached 
factual summary. 
 
Now, the defendant has filed a motion to dismiss on the grounds that the complaint fails to state a 
claim upon which relief can be granted. When the motion is heard, Judge Brouwer will assume, for 
purposes of the motion only, that all facts alleged in the complaint are true. I need you to write an 
office memorandum predicting whether or not the motion to dismiss will be granted. 
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Current citation for statute: 5 ILCS 510.





























 
Illinois Rule on Motion to Dismiss 

for Failure to State a Claim 
 
 

 
A defendant’s motion to dismiss for failure to state a claim will be granted if, 

assuming the truth of the allegations and drawing all reasonable inference from them, those 
facts do not constitute each element of a claim. Ill. R. Civ. P. 12(b)(6); DeMuria v. Hawkes. 
The court may not consider any matters outside the complaint. See Chambers v. Time Warner, 
Inc. 
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